

Job Description

	Job title:

	Wessex Inspiration Network (WIN) Higher Education Advisor (HEA)
Part time (2.5 days per week, full year, 0.5 FTE)


	Location:

	The post will be based at the University of Bath.



	Job purpose


	
The Wessex Inspiration Network (WIN) is one of the Uni Connect Consortia being funded by the Office for Students (OfS). Its aim is to increase progression to higher education (HE) in areas/wards where fewer than average numbers of qualified young people continue on to further study. 

Based at the University of Bath, the postholder will be part of a team of Higher Education Advisors based in schools and colleges across the region. The HEAs provide essential in school support for students from under-represented backgrounds. 

As the main contact for the WIN in the school you will coordinate and deliver activity to support students in Y11 -13 from target areas/wards to better understand their options and the opportunities higher education could bring to them.

Working 1:1 and/or with groups of target students you will co-ordinate and deliver activity to support their knowledge of future education options post-18. You will support students to apply to higher education, if this is the journey that they choose, ensuring they are informed about their options and supporting them to understand the application processes. Alongside students, you will support other influencers such as parents and carers. You will also engage with other partners that provide support to the students.  

The postholder will support students at Bath College and Hayesfield School. 



	Source and nature of management provided 


	
The Wessex Inspiration Network (WIN) Project Manager




	Staff management responsibility


	
None










	Special conditions 


	
The post holder will be expected to:
· attend meetings and events outside normal working hours
· undertake an enhanced level Disclosure and Barring check
· be prepared to travel to different locations throughout the WIN target areas
· hold a current UK driving licence




	Main duties and responsibilities 


	1
	Be the main point of contact for the WIN in the schools. Plan, organise and deliver outreach interventions for the WIN in accordance with the aims and objectives of the partnership.

	2
	Co-ordinate and develop activities and additional support to encourage progression to higher education for students from the identified target wards. This could for example include (but not limited to) 1:1 sessions and group work, information and advice, off site visits to partners and local employers, extra-curricular activities, events for specific target groups, or individual mentoring.

	3
	Provide accurate and up to date information to target students and their families about the full range of education opportunities at post-18 and any associated funding options to support positive decision-making.

	4
	Identify and facilitate effective ways of engaging parents/carers and support networks to raise their awareness of and knowledge of the benefits of higher education.

	5
	Liaise with other relevant partners and agencies to provide opportunities for target students. This could include schools, colleges, youth and community centres etc. in the target wards.

	6
	Identify, with support from appropriate functions within each school and college, the students who meet the WIN targeting criteria.

	7
	Be responsible for ensuring accurate records of activity are kept, through the use of WIN monitoring systems.

	8
	Work collaboratively, as part of the wider team of Higher Education Advisors in schools and colleges. Contribute to the WIN Delivery Group, supporting the development of programmes. Undertake projects as directed by the WIN Project Manager.

	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager.






Person Specification

	Criteria:  Qualifications and Training

	Essential
	Desirable

	UK degree or equivalent
	X
	

	Qualification or experience in Advice and Guidance
	
	X



	Criteria:  Knowledge and Experience

	Essential
	Desirable

	Recent experience in the coordination and delivery of events for young people in an educational setting.
	X
	

	Experience of delivering group work and presentations to a wide range of audiences.
	X
	

	Experience of working to specific objectives and targets by planning and implementing own work schedules, without close supervision.
	X
	

	Experience and understanding of collaborative working across several agencies.
	X
	

	A working knowledge of school and college structures, educational options post-18 and related financial support.
	X
	

	Able to demonstrate a sound knowledge of the aims of widening participation and a good understanding of the barriers and difficulties faced by groups who are under-represented in higher education.
	X
	

	Knowledge and understanding of the protection and safeguarding of children and vulnerable adults.
	X
	



	Criteria: Skills and Aptitudes

	Essential
	Desirable

	Excellent interpersonal, verbal and written communication skills, including the ability to engage appropriately and professionally with a wide range of stakeholders such as academic staff in FE colleges and schools.
	X
	

	Excellent organisation skills, including the ability to prioritise tasks, meet deadlines, deliver targets, maintain accurate records of event evaluation and costs and produce monitoring reports.
	X
	

	Able to work both as a team player and independently.
	X
	

	Able to provide effective mentoring to young people, setting SMART targets to aid progression.
	X
	

	A flexible approach to work, with an ethos focusing upon getting the job done.
	X
	



